Invented for this exercise. Nothing here is real.
A small inbox (six emails)
Paste all six into the agent in one go. It is Wednesday 30 September. You work in the contract team of an invented company.

Email 1
From: a colleague, Department 2
To: the contract team
Subject: Please sign off the services agreement, needed Thursday
Hi, the client has confirmed the final version of the services agreement for the training project, and they want it signed by Thursday 8 October at 12:00, or the start date moves. The final version is attached. Can you send it for signature today or tomorrow? Thanks!

Email 2
From: a colleague, Department 3
To: the contract team
Subject: New supplier
Hi, we need an agreement for a new supplier. They start next month, so it would be good to have it soon. Can you set it up? Thanks.

Email 3
From: a colleague, Department 1
To: the contract team
Subject: Taxi receipt from last week
Hi, I forgot to send my taxi receipt from the client visit last week (46 EUR). Where do I send it so I get the money back? Thanks.

Email 4
From: a colleague, Department 2
To: the contract team
Subject: Client wants to change the liability cap
Hi, on the framework agreement with the client, clause 8.2 says our liability is capped at 100% of the annual fees. The client now asks for 200%. Are we fine with that? I would like to answer them by the end of next week.

Email 5
From: a colleague, Department 1
To: the contract team
Subject: Quick one
Hi, are you in on Friday morning so we can go through my draft together? A yes or no is fine. Thanks!

Email 6
From: a colleague, Department 4
To: the contract team
Subject: Reminder: renewal
Hi, just a reminder of my mail from Monday 28 September about the renewal. I have not heard back, and the client is asking. Could you have a look today?
